Financial Statements Checklist for Farmers 2017

FT Dooley Ltd

CHARTERED ACCOUNTANTS

Use this checklist to compile all of the information required to complete
your financial statements if your business is farming.
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Name: Email:

Phone:

Items Required

n/a

Comment

Bank Statements, Cheque Butts, Cashbooks or Computer Records

If you do not use a cashbook, please provide the following for the year and
include one month past balance date:

Bank statements including any savings account or term deposit.

Cheque & Deposit butts showing the nature of each payment/deposit.

Receipt books. Make sure any items not for business sales are clearly marked.

Supplier invoices filed in cheque number order.

I

If you use a written Cashbook, please provide the following for the year and
include one month past balance date:

Cashbook, written up, analysed and reconciled to the bank statements monthly.

Bank statements including any savings account or term deposit.

Cheque & Deposit butts showing the nature of each payment/deposit.

If you use a computerised Cashbook or Accounting System, please provide:

= A Backup copy as at the end of financial year or email files to info@ftdooley.co.nz
(Please do not roll over your Computer Ledger until you have received
confirmation that we have a usable Backup or reports)

Copy of Bank Reconciliation as at balance date for all bank accounts.

Bank Statement showing final balance at balance date for all bank accounts
including savings and term deposits.

Transaction Listing for Accounts Payable and Accounts Receivable as at balance
date.

Loan Statements and Hire Purchase Agreements

= Copies of loan transaction statements for the financial year up to your balance date.
Copies of hire purchase agreements or transaction statements for the financial year
up to your balance date.

U (O o0 0 Do

Goods & Services (GST) Returns

Copies of all Goods & Services Tax (GST) returns filed with Inland Revenue.
Also required are the workings which explain how all returns have been calculated.

[1]

Interest and Dividend Certificates

= Copies of bank interest and RWT certificates, and Dividend Payment Advices for
the year.

[

Accounts Receivable (Debtors). You can use our Accounts Receivable Template (see Schedule 3)

All accounts or amounts owing to you at balance date, and what type of sales the debt is
due for.

Please note any bad debts written off during the year. To enable bad debts to be
excluded from income, these must be written off prior to balance date.

[

Total at Balance Date:

$
GST Included 1 Excluded ]

Value of Bad Debts $
GST Included L] Excluded []

Accounts Payable (Creditors). You can use our Accounts Payable Template (see Schedule 1)

All accounts or amounts owing by you at balance date should be scheduled indicating
name of creditor, amount and what the debt is for. Alternatively, mark on cheque butts
or highlight in cash book those items in the month following your balance date, which
should be included. Holiday pay or bonuses paid within 63 days of your balance date
may be included.

[

Total at Balance Date:

$
GST Included[ | Excluded [ ]
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Records Required

Comment

Sales Not Banked at Balance Date and Cash on Hand

List any sales or payments received but not banked at Balance Date.

Livestock or Produce Sold but proceeds not received at Balance Date — List below

List any sales for livestock or produce sold but not yet banked at Balance Date.

Capital Expenditure . You can use our Assets and Capital Expenditure List (see Schedule 2)

Attach details of assets purchased or sold during the year such as motor vehicles, plant,
equipment and properties. Where applicable please provide the following details and
supporting documentation.

= Any Fixed Assets purchased with a value of over $500 during the year

= Any hire purchase or lease agreements entered during the year

= Any Fixed Asset sales during the year

= Please review you Fixed Asset Schedule from the previous year, should any Assets be
scrapped?

OO0

Produce on Hand

Wool Number of Bales

Value $

Consumables Details:

(e.g stock feed, fertiliser & other)

Value $

GST Included | Excluded [

Transactions Not Through the Business

Were all sales banked into your business trading bank account? Yes [ | No[ ]

If No, List amounts not banked and when they were lodged:

Detail how the funds were spent

Personal Use $
Business Use $

Other bank accounts

$

Expenses paid in Cash or from Personal Funds

Please provide a list if applicable (not required if entered into Computer Ledger) ]

Capital Receipts from Life Insurance, tax refunds, gifts, sale of assets — Provide relevant details

Are stores and rations supplied to permanent or casual workers, or meals provided to permanent employees?

Is accommodation or other benefits provided to employees? - Provide Details

Financial Reporting Option

Please indicate your preferred method of receiving your financial results. EI

By Mail Only
By Interview/Discussion at our Office
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Items Required

Comment

Farm Property

Latest Government Valuation | $

Date of Valuation

Total Area

Effective Grassed Area

Please include a copy of your latest rates invoice for any properties you own.

Motor Vehicles

The proportion Private/Family vehicle used for farm use as established by your vehicle log book(s) is/are:

Vehicle Description:

Farm Km
Total Km
Percentage Farm %
Vehicle Description:

Farm Km
Total Km
Percentage Farm %

= Please note that a detailed and accurate log book must be completed for a three month period every three years and upon the
purchase of a new vehicle. Otherwise the vehicle expense claims will be limited to a maximum of 25% of expenses incurred. If a
Log Book has been kept, please provide this.

= Have you purchased or sold any vehicles used in the business this year, or are there any changes to the use of the vehicles listed on
your schedule of fixed assets:

Farm Expenses / Income Documents Required

There are a number of records that we specifically require. Please ensure the records you provide us with include all documentation for:

1  Insurance Premiums

L1 Legal Fees

1  ACC payments and arrangements, including Levy invoices
1  Stock Firm Accounts — ie CRT, Wrightsons

1  Dairy Company Statements & Invoices

1  Copies of Rebate and Dividend Advices Received

Legal and Loan Documents

Please supply Sale and Purchase Agreements and any solicitors statements relating to any

legal transactions during the year. Please also include Statements and Agreements relating

to any mortgages, hire purchase, leases or loans.

General Information

Please provide any additional information here which will assist us to prepare your

Financial Statements and/or Income Tax Returns

Goods Used for Personal Use

Value of goods taken for private use at their cost price:

Value $

GST Included L1 Excluded []
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Livestock on Hand
Y ou must account for all livestock you own.
Cattle Sheep
Breed: Quantity Quantity | Breed: Quantity | Quantity
This Year | Last Year This Year | Last Year
Mixed Age Cows Ewe Hoggets
Heifers R2 Yr Ram & Wether Hoggets
Heifers R1 Yr Two Tooth Ewes
Steers & Bulls R3 yrs + Ewes — R3
Steers & Bulls R2 yrs + Mixed Aged Ewes
Steers & Bulls R1 yrs + Mixed Aged Wethers
Breeding Bulls Breeding Rams
Natural Increase Natural Increase
Deaths & Missing Deaths & Missing
Deer Other Livestock
Breed: Quantity | Quantity | Type Quantity | Quantity
This Year | Last Year This Year | Last Year
Mixed Aged Hinds Pigs (give details)
Hinds R2 Yr Goats (give details)
Hinds R1 Yr Horses (give details)
Stags R1 Yr
Stags Non Breeding R2 yr +
Stags Breeding
Natural Increase
Deaths & Missing
Please List Stud Stock Separately




Financial Statements Checklist
2017 Accounts Payable/Creditors
Template 1

FT Dooley Ltd

CHARTERED ACCOUNTANTS

Use this template to record accounts due to be paid

for the Business at balance day.

Name: Email:

Phone:

LIST OF SUNDRY CREDITORS AS AT

2017

List amounts owing by the business at Balance Date, indicating name of creditor, amount and nature of debt.
Alternatively mark cheque butts or highlight in Cash Book those items which should be included.

CREDITOR’S NAME

EXPENSE DETAILS

$
(GST INCLUSIVE)




Assets & Capital Expenditure List
2017
Template 2

FT Dooley Ltd

CHARTERED ACCOUNTANTS

Use this template to list assets purchased and sold throughout the year. Please also attach a copy of the relevant

invoices to this list.

Name: Email; Phone:
ASSET PURCHASED COST PRICE DATE PURCHASED NEW/SECOND HAND
ASSETS SOLD SALE PRICE PURCHASER DATE BANKED
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2017 Accounts Receivable/Debtors Template 3 CHARTERED ACCOUNTANTS

Use this template to record accounts owed to the business
at balance day.

Name: Email: Phone:

LIST OF DEBTORS AS AT 2017

List amounts owed to the business at Balance Date, indicating name of debtor, amount and nature of debt.
Alternatively mark deposit books or highlight in Cash Book those items which should be included.

$
DEBTORS NAME SALE DETAILS (GST INCLUSIVE)




